CITY OF NORRIS

TOWN CENTER PAVILION

Reservation Policies and Procedures

Effective July 1, 2010 – Updated Jan. 6, 2014

The use of the Norris Town Center Pavilion is intended for the residents of Norris, their guests, and programs relating to the community.

Facilities

The facility is located at 5 Norris Square.
The outdoor covered shelter with restroom facilities is 54 ft. by 54 ft. and can accommodate small and large groups.  Lighting is provided for evening activities.  Ten (10) picnic tables with attached seats are available for group use.  Electrical outlets are located at each end of pavilion.  Restrooms are available approximately April 1st through October 31st.  Restrooms will be winterized approximately November 1st through March 31st.  The McNeeley Building restrooms are available year round with the key check out at the Public Safety Building.

Minors under the age of 18 will not be allowed to use the space unsupervised.

Reservations

Applications for facility reservation are available at the city office, during normal office hours.  Reservations for facility use must be completed at least two weeks in advance of use.

No organized use is permitted during regular school hours or any other times that might interfere with other school activities.

Services

The city provides custodial service to assure that the Pavilion is neat and sanitary.

Fees

Reservation fees are based on group classification.  The City Manager determines the group’s classification.  The reservation fee must be paid two weeks in advance of use.

Classification

The group classifications are as follows:

1. Norris Middle School has first priority for use of facility with reservations or as available.  (No charge)

2. City functions, Lions Club activities, senior citizens sponsored activities, church sponsored activities, Boy and Girl Scouting activities, and civic or special interest organizations may use the facilities as available or with reservations.  (No charge)

3. Private functions such as parties, reunions, receptions, banquets, and organizations sponsoring fund raising activities restricted to rental group use may reserve the pavilion.  A fee of sixty ($60.00) dollars is required.

All rates are for 5 hours ($15.00 for every hour over 5 hours).
Damages

If you or your group causes damage to the Pavilion or its contents, please inform the City office (494-7645) or Norris Public Safety (494-0880).  

